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The Tokyo Metropolitan Archives Ordinance is hereby promulgated.
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Tokyo Metropolitan Archives Ordinance
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(Establishment)
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Article 1 The Tokyo Metropolitan Archives (hereinafter referred to as the
"Archives") shall be established at 2-2-21 Izumi-cho, Kokubunji City, Tokyo, as the
archives referred to in Article 4, paragraph (1) of the Official Documents Archives Act
(Act No. 115 of 1987), in order to preserve Specified Historical Public Records and
Archives (refers to Specified Historical Public Records and Archives as specified in
Article 2, paragraph (4) of the Tokyo Metropolitan Public Records and Archives
Management Ordinance (Tokyo Metropolitan Ordinance No. 39 of 2017, hereinafter
referred to in this Article as the "Ordinance"), the same applies hereinafter) and make
them available to the citizens of Tokyo, conduct research and study regarding
Historical Public Records and Archives (refers to Historical Public Records and
Archives as specified in Article 2, paragraph (3) of the Ordinance, the same applies
hereinafter), and provide for the appropriate preservation and use of Historical Public
Records and Archives.
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Article 2 The Archives shall conduct the following business.
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(iYMatters related to the transfer, etc. of Historical Public Records and Archives.
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(i)  The organization and preservation of Specified Historical Public Records and
Archives.
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(i) Making Specified Historical Public Records and Archives available for public use.
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(iv) Historiography projects related to the Tokyo Metropolis.
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(v) Research and study related to Historical Public Records and Archives.
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(vi) Dissemination activities to promote the use of Historical Public Records and
Archives
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(vii) Matters related to the provision of the Archives’ facilities and incidental equipment
(hereinafter referred to as the "Facilities").
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(viii) Business necessary to achieve the purpose beyond what is set forth in the
preceding items
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(Closed Days and Opening Hours)
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Article 3 The Archives’ closed days and opening hours shall be as prescribed in the
Tokyo Metropolitan Government Regulations (hereinafter referred to as the
"Regulations").
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(Approval of Use)
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Article 4 (1) A person who wishes to use the Facilities set forth in the Attached
Table must apply pursuant to the provisions of the Regulations and receive the
governor’'s approval.
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(2) The governor may deny approval for the use set forth in the preceding paragraph

if any of the following items apply.
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(HYWhen it is deemed that there is a risk of disrupting the order of the Archives.
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(i)  When it is deemed that there is a problem with the management of the Archives.
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(i)  When the Facilities related to the application are deemed necessary for the
Archives’ operations.
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(iv) In addition to the previous three items, when the use is deemed inappropriate.
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(Usage Fees)
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Article 5 A person who has been approved for use pursuant to the provisions of
paragraph (1) of the preceding Article (hereinafter referred to as the "User") must
prepay the usage fee in the amount specified in the Regulations, which shall be within
the amount specified in the Attached Table. However, if the governor deems that there
is a special reason, the payment of the usage fee may be deferred.
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(Reduction and Waiver of Usage Fees)
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Article 6 If the governor deems there to be a special reason, the usage fees
provided for in the preceding Article may be reduced or waived.
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(Non-refund of Usage Fees)

FHLa BTt S 2B sRicBUE T 2 RHE. B Lcv, 2720, ASEiE. il
DHMHYEDH 2 LD DL EIE, ZOREHNIT—HZEMNT LI LHBTE 5,

Article 7 The usage fees prescribed in Article 5 that have already been paid shall
not be refunded. However, if the governor deems that there is a special reason, all or
part of the amount may be refunded.
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(Prohibition of the Transfer of Usage Rights)
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Article 8 A User must not transfer or sublease their usage rights.
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(Prohibition of Changes to Facilities)
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Article 9 A User must not install any special equipment or make any changes to the
Facilities. However, this shall not apply if the governor's approval is obtained in
advance.
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(Revocation of Approval for Use)
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Article 10 The governor may revoke an approval for use, restrict the use, or order
the suspension of use if any of the following items apply.
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(l)When used in violation of the intended purpose.
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(i)  When violating this Ordinance or failing to follow the instructions of the governor.
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(i)  When deemed to be likely to harm good morals
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(iv) When Facilities cannot be used due to a disaster or other accident.
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(v)  When deemed patrticularly necessary due to construction or other circumstances.
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(Obligation of Restoration)
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Article 11 When a User has finished using the Facilities, they must immediately
restore the Facilities to their original condition. The same shall apply when approval for
use is revoked or suspension of use is ordered pursuant to the provisions of the
preceding Article.
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(Obligation to Compensate for Loss or Damage)
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Article 12 A person who intentionally or negligently damages or loses the Archives’
materials (refers to Specified Historical Public Records and Archives, and other
materials made available for public use, the same applies hereinafter), the facilities or
incidental equipment must compensate for the damage that the governor deems
appropriate.
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(Restrictions on Admission)
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Article 13 The governor may prohibit entry or order a person to leave the Archives if
any of the following items apply.
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(HWhen it is deemed that there is a risk of causing trouble to others or damaging the
materials, facilities or equipment of the Archives.
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(i)  When it is otherwise deemed that there is a hinderance to the management of the

Archives.
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Article 14 Matters necessary for the enforcement of this Ordinance are to be

provided for in the Regulations.
(bl
Supplementary Provisions
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1) This Ordinance comes into effect as of April 1, 2020. However, the provisions of
the following paragraph shall come into effect as of January 1, 2020.
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(2) Applications, approvals, and other necessary acts regarding the use of Facilities



pursuant to the provisions of Article 4, paragraph (1) may be performed before the date
on which the Act comes into effect.
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Supplementary Provisions (Ordinance No. 4 of 2022)
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1) This Ordinance comes into effect as of April 1, 2022.
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2 At the time this Ordinance comes into effect, prior laws continue to govern the
usage fees to be paid pursuant to the Tokyo Metropolitan Archives Ordinance before
the amendment under this Ordinance, for use on or after the date on which this
Ordinance comes into effect.
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Attached Table (related to Articles 4 and 5)

(PPEZEFIrY - —HEE)
(Partially amended by Ordinance No. 4 of 2022)
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Category Period of Use Usage fee
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Facility Training room Morning 3,700 yen
T2 ., SLOOHM
Afternoon 4,900 yen
2H . LOOH
All day 9,900 yen
g el AR ER 2R — 3 —[H] —. NOOH
Ancillary Audiovisual operation One set per 2,600 yen
equipment equipment time
AR — 3 —[H] =0
Projector One set per 420 yen
time
M
Remarks
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() The periods of use of the facilities shall be from 9:00 a.m. until noon for the



morning period, from 1:00 p.m. until 5:00 p.m. for the afternoon period, and from

9:00 a.m. until 9:00 p.m. for the all day period.
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(i) The separate use of incidental equipment is not permitted.
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(iiiOne period of use of incidental equipment shall correspond to the morning,

afternoon, or all day period of use of the facility.



