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The Tokyo Metropolitan Government Ordinance on the Use of Information and
Communications Technology in the Preservation of Documents by Private Business
Operators is hereby promulgated.
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Tokyo Metropolitan Government Ordinance on the Use of Information and

Communications Technology in the Preservation of Documents by Private

Business Operators
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(Purpose)
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Article 1 The purpose of this ordinance is to define common matters that will

enable the preservation, etc. of documents, etc. conducted by private business operators,

etc. pursuant to ordinances, etc., to be conducted via methods that use electronic
information processing systems and other information and communications technologies

(hereinafter referred to as "electromagnetic methods"), in order to promote information

processing using electromagnetic methods and to improve convenience for the Tokyo

residents by reducing the burden of the preservation, etc. of documents, etc., which will



contribute to the improvement of the lives of Tokyo residents and the healthy
development of the Tokyo residents' economy.
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(Definitions)
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Article 2 In this ordinance, the meaning of the terms set forth in each of the
following items are as specified in each item.
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(i) Private business operators, etc. mean private business operators or other
persons who must conduct the preservation, etc. of documents, etc. or
electromagnetic records pursuant to ordinances, etc. However, the following persons
are excluded.
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(a) National government organs
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(b) Local governments and their organizations (excluding those falling under (c))

NIRRT VENT 7 — A S RBICER A SR SRS E 1B 58 R
BT ob o

(c) Persons set forth in Article 2, item 2 of the Tokyo Metropolitan Government
Ordinance on Digital First Initiatives (Tokyo Metropolitan Ordinance No. 147 of 2004)
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(ii) Ordinances, etc. mean ordinances and Tokyo Metropolitan Government
regulations, regulations prescribed in Article 138-4, paragraph 2 of the Local
Autonomy Act (Act No. 67 of 1947) and corporate management rules prescribed in
Article 10 of the Local Public Enterprise Act (Act No. 292 of 1952) (hereinafter
referred to as "rules, etc.").
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(iii) Documents, etc. mean documents, letters, papers, transcripts, extracts,
originals, duplicates, copies, and other paper and other tangible objects on which
characters, figures, and other information that can be recognized by human

perception are written.
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(iv) Electromagnetic record means a record created by an electronic, magnetic,
or other method that cannot be recognized by human perception and is used for
information processing by a computer.
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(v) Preservation means the preservation, storage, management, preparation,
keeping, provision, or ordinary readying of documents, etc. or electromagnetic
records by private business operators, etc.
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(vi) Creation means the creation, writing, recording, or preparation of
documents, etc. or electromagnetic records by private business operators, etc.
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(vii) Signing, etc. means to sign, put down, autograph, countersign, seal, or
otherwise write one's name on documents, etc.
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(vii) Inspection, etc. means that a private business operator, etc. provides
documents, etc. or matters recorded in electromagnetic records for inspection or
viewing, or has them copied.
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(ix) Issuance, etc. means that a private business operator, etc. issues, submits or
provides documents, etc. or matters recorded in electromagnetic records. However,
conduct performed for an application, etc. set forth in Article 2, item (vi) of the Tokyo
Metropolitan Government Ordinance on Digital First Initiatives is excluded.
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(x) Preservation, etc. means preservation, creation, inspection, etc., or issuance,
etc.
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(Partially amended by Ordinance No. 87 of 2020)
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(Preservation via Electromagnetic Records)
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Article 3 Regarding preservation that, pursuant to other ordinances, etc. that apply
to the preservation, must be conducted using documents, etc. (limited to preservation
prescribed in rules, etc.), private business operators, etc. may conduct preservation of
the electromagnetic records related to the relevant documents, etc. in accordance with
the provisions of the rules, etc. instead of preservation of the documents, etc.,
notwithstanding the provisions of the relevant ordinances, etc.
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(2) Regarding preservation conducted pursuant to the preceding paragraph, it shall
be deemed that the preservation has been conducted via documents, etc. as
prescribed in the provisions of the ordinances, etc. related to preservation which set
forth that such preservation must be conducted via documents, etc., and the relevant
provisions of the ordinances, etc. concerning preservation shall apply.
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(Creation via Electromagnetic Records)
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Article 4 Regarding creation that, pursuant to other ordinances, etc. that apply to
the creation, must be conducted using documents, etc. (limited to those for which the
document, etc. related to the creation or the original, transcript, extract, or copy thereof
must be preserved pursuant to ordinances, etc., and that are prescribed in rules, etc.),
private business operators, etc. may conduct creation of the electromagnetic records
related to the relevant documents, etc. in accordance with the provisions of the rules,
etc. instead of creation of the documents, etc., notwithstanding the provisions of the

relevant other ordinances, etc.
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(2) Regarding creation conducted pursuant to the preceding paragraph, it shall be
deemed that the creation has been conducted via documents, etc. as prescribed in the
provisions of the ordinances, etc. related to creation which set forth that such creation
must be conducted via documents, etc., and the relevant provisions of the ordinances,
etc. concerning creation shall apply.
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(3) In the case of paragraph 1, if the private business operator, etc. must sign, etc.

pursuant to other ordinances, etc. that apply to the relevant creation, the private business

operator, etc. may replace the signing, etc. with a measure that clarifies the name and is
specified in the rules, etc., notwithstanding the provisions of the relevant ordinances, etc.
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(Inspection, etc. via Electromagnetic Records)
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Article 5 Regarding inspection, etc. that, pursuant to other ordinances, etc. that
apply to the inspection, etc., must be conducted using documents, etc. (limited to
inspection, etc. prescribed in rules, etc.), private business operators, etc. may conduct
inspection, etc. of the matters recorded in the electromagnetic records related to the
relevant documents, etc. or documents which describe the relevant matters, in
accordance with the provisions of the rules, etc. instead of inspection, etc. of the
documents, etc., notwithstanding the provisions of the relevant ordinances, etc.
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(2) Regarding inspection, etc. conducted pursuant to the preceding paragraph, it
shall be deemed that the inspection, etc. has been conducted via documents, etc. as

prescribed in the provisions of the ordinances, etc. related to inspection, etc. which set



forth that such inspection, etc. must be conducted via documents, etc., and the relevant
provisions of the ordinances, etc. concerning the relevant inspection, etc. shall apply.
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(Issuance, etc. via Electromagnetic Records)
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Article 6 Regarding issuance, etc. that, pursuant to other ordinances, etc. that
apply to the issuance, etc., must be conducted using documents, etc. (limited to those
for which the documents, etc. related to the issuance, etc. or an original, transcript,
extract, or copy thereof must be preserved pursuant to ordinances, etc., and that are
prescribed in rules, etc.), private business operators, etc. may, in accordance with the
provisions of the rules, obtain the consent of the counterparty to the relevant issuance,
etc. and conduct the issuance, etc. of the matters recorded in the electromagnetic
record related to the relevant documents, etc. via electromagnetic methods in
accordance with the provisions of the rules, etc. instead of issuance, etc. of the
documents, etc., notwithstanding the provisions of the relevant other ordinances, etc.
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(2) Regarding issuance, etc. conducted pursuant to the preceding paragraph, it shall
be deemed that the issuance, etc. has been conducted via documents, etc. as
prescribed in the provisions of the ordinances, etc. related to issuance, etc. which set
forth that such issuance, etc. must be conducted via documents, etc., and the relevant
provisions of the ordinances, etc. concerning the relevant issuance, etc. shall apply.
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(Delegation)
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Article 7 Matters necessary for the enforcement of this ordinance shall be
prescribed in rules, etc.
B R

Supplementary Provisions
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This ordinance comes into effect as of April 1, 2006.
b RICE T ARG\ LB
Supplementary Provisions (Ordinance No. 87 of 2020) Extract
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(Effective Date)
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1) This ordinance comes into effect as of April 1, 2021 (hereinafter referred to as the

"effective date").



